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Mosomenne
0 JANHTE HCPCORATBHBIX IAHHLIX PAGOTHHKOB MYHHIHARXILHON0 KAICHHOI0 A0MKOALHOTO
ofpasosareasnoro yupeaaenus «devexnii can komGunnposannoro suaa Ne |
«CreTanaox»

1. Ob6mme noaoxenns

1.1. Hacrosmee [lonoxenue 0 3ammre nepcoHanbHbIX AaHHbiX paboruukos MKJIOV
«Mercknit can Ne 1 «Cserasvoxk» (nanee - TTonoxenne) pazpaboraHo B COOTBEICTBHH C
Qenepanbinim 3akonom Ne 149-03 or 27.07.2006 r. «O6 undopmannu, HHGOPMANTHOHHLIX
TEXHOJOMHAX W 0 3ammre Hudopmaumny» B penakunn ot 2 aexadps 2019 roza, Pesepanbibim
sakoHoM Ne 152-@3 or 27.07.2006 r. «O nepcoHAMBHLIX AAHHBIX» B  PEAAKLHH
or 31 pexabps 2017 r.; Koncruryumeit Poceuiickoit ®eaepaumn u TpynoseiM Koaekcosm
Poccuiickoii  @eaepanmn, YcraBom J0omKoNBHOTO o0pasosatensHoro yupesaenus. [lpu
cocramieHunt yureno [lonoxenne o6 ocobennocTsx 00paboTKH NEPCOHANBHBIX JAHHBIX,
ocymecraingemMoil  6e3  HCNOAL3OBAHME  CPEACTS  ABTOMATHIAUMM,  YTBEPAKICHHOE
Ilocranosnennem [lpapurenscraa PO Ne 687 or 15092008 r.; TpeGosauus K saummre
NEPCOHANLHBIX JAHHBIX NPH HX oOpaborke B HHDOPMANMOHHBLIX CHCTEMAX TEPCOHATLHRLIX
Aanubx, yrsepxaenusie [Nocranosnennem Ilpasurenscrsa Poceuniickoit @enepaunn Ne 1119
or 01.11.2012 r.

1.2. Jlannoe TMonoxenne o nepconamsubix aauusx paboruuxos MKJIOV «/lerckuit can
Ne 1 «Ceernguox» (aanee - JIOY) onpenenser ocuoshble tpebosanns k sammre, obpaborke,
NOPAAKY TMONYYCHHS, XPAHEHWS, MWCNONL3OBAHHA W TEPEJadd  NEPCOHANBHBIX  AaHHBIX
COTPYAHHKOB JICTCKOTO Cajla, 4 TAKKE OTBETCTBEHHOCTDH 33 HAPYWICHHE HOPM, PEryJIHupyIOmMx
obpaborky 1 3ammMTy nepcoHIbHbIX tanubix 8 JIOY.

1.3. Tlonoxenne yCTaHABIMBACT OCHOBHBIC MOHATHA M COCTAB NCPCOHANBHLIX JAHHBIX
paboruuxos 8 JIOY, pernamentupyer GOpMHPOBAHHE W BCJACHHC JTHUHBIX JICJ, ONpEACiscT
npasa H O0A3aHHOCTH PAaGOTHHKOB N0 3ALMTE NEPCOHAILHLIX AAHHLIX, & TAKKe OONIAHHOCTH
COTPYAHHKOB 110 00€CNeYEHHIO JOCTOBEPHOCTH NCPCOHANBHBIX JIAHHBIX. .

1.4. Uemsio macrosimero [Monokenus o 3amure NEpPCOHANBHBIX JAHHBIX paboTHHKOB
apngercs obecnevenue saumtel 8 JIOY npas u csofoa nesarorudeckux paborHHkos
00CyRHBAIOWIETO nepcorana npu o6paboTke X NEPCOHANTBHBIX JAHHBIX, B TOM YHCIC 3alHTh
NpaBs Ha HENMPHKOCHOBEHHOCTH HACTHOM MKHIHH, THUHYIO TaiiHy.

1.5.TIpn  onpenenennu obbema M CONCPKAHMS NEPCOHWILHBIX AaHubIX paboTHHKa
wimuanctpauns  JIOY  pykopoacrsyercs  Komcruryumedt  Poccuiickoit  @eaepaunuu,
DenepanbHBIMH 3aKoHaMi # HacTosmmM [lonokenuem.

1.6.ITepconasibibie Aauuble OTHOCATCH K Kareropuu KoH(uueHunatsHol mupopmaiun.
PexnM KOHOHACHIHANLHOCTH NEPCOHAIBHBIX AAHHLIX CHHMACTCA B Cayqasx obeiiuuuBanms
HIH 110 HCTEYSHHH 75 JICT CPOKA XPaHCHHSA, €C/TH HHOE HEONPEIC/ICHO 3aKOHOM.

1.7. Hacrosmee [MonoxKeHHE SABISCTCH BHYTPCHHHM JIOKUILHLIM HOPMATHBHLIM AKTOM
JIOY, obsasarensHbiM  JUIS  MCHONHEHMS - BCeMM  pabOTHHKAMM, HMCIOIMMM  JIOCTYII K

-



NEPCOHATBHBIM JJAHHBIM COTPYJHHKOB JOUIKOJIBLHOT'O 00Pa30BaTEIbHOIO YUPEKICHHSL.

2.OCHOBHBIE MIOHATHS M COCTAB MEPCOHAIBbHBIX JAHHBIX PA0OTHUKOB

2.1. IlepcoHasibHbIE AaHHBIE - MH00asg MHGOPMALKS, OTHOCAIIAACSA K ONPENCIIEHHOMY WU
OTpenensieMOMY Ha OCHOBAaHMHM TaKOW MHGpoOpMauuu (PU3MUECKOMY JHUIy, B TOM YHCJE €ro
(bamunus, UMs, OTYECTBO, TOJ, MECAL, JaTad MECTO POXICHMs, a TakkKe aapec, ceMenHoe,
COLMAIbHOE, HMMYILECTBEHHOE IIOJIOKEHHE, oOpa3oBaHue, mNpodeccus, TOXOAbl H JApyras
nHpopmarus.

2.2. TlepcoHasbHBIE TaHHBIC paOOTHUKA - 3TO HH(POPMAIKsI, HEOOXO0UMasl 3aBEYIOIIEMY
JIOY B cBsI3U ¢ TPyIOBBIMH OTHOIIEHUSIMM U KacaroLIasicsi KOHKPETHOro corpyaHuka. Ilox
uHpopmanueil o pabOTHUKE MOHUMAIOTCS CBEIACHHUA O (DakTax, COOBITHSAX M OOCTOSTENHCTBAX
AKHU3HU PaOOTHUKA, MO3BOJSAIOIINE MJIECHTU()UIMPOBATh €ro JUYHOCTh. [lepcoHanbHbIe NaHHbIE
paboTHHKA COEpKATCSI B OCHOBHOM JIOKYMEHTE IEPCOHAILHOTO Yy4eTa Pa0OTHUKOB - JTHYHOM
Jierne pabOTHHKA.

2.3.00paboTka MepCcOHATBHBIX JAHHBIX — 3TO JIEHCTBUA (ONEpaluu) ¢ MEPCOHATHHBIMU
JAHHBIMM, BKJIIOUYasi cOOp, CUCTEMATU3aIMI0 U HAKOIJICHUE, XpaHEeHHe, yTOUHeHue (0OHOBIEHUE
U HU3MEHEHME), HCII0JIb30BaHUE U PACIpPOCTPAHEHHE (B TOM UHUCIE Mepeaaya) NepCOHAIbHBIX
JTAHHBIX.

2.4. PacmpocTpaHeHHEe TIEpPCOHANBHBIX JAaHHBIX - JCHCTBHS, HAIpaBJICHHBIC HA Mepeaady
NEPCOHAIBHBIX JIAHHBIX ONPEIEICHHOMY KpYTy JIMI (1epeada nepcoHalbHbIX JTaHHBIX) UM Ha
O3HAKOMJICHHE C TEPCOHAIBHBIMU JaHHBIMH HEOTPAHMYCHHOTO Kpyra JHI, B TOM YHCIE
00Hapo/I0BaHUE IEPCOHAIBHBIX JAHHBIX B CPEICTBAaX MacCOBON MH(pOpMaLUHU, pa3MELICHUE B
MHPOPMALIMOHHO-  TEIEKOMMYHHKAIIMOHHBIX CETAX WM TIPEAOCTABICHHE JOCTyma K
HEPCOHATbHBIM JaHHBIM KaKUM-TTMOO0 HHBIM CIIOCOOOM.

2.5. cnonp30BaHMe TEPCOHATIBHBIX JAHHBIX - JNEHCTBHA (OMEpanuu) ¢ MEPCOHATHHBIMU
JaHHbIMU, coBepiiaeMble JIOY B LeisiX NPUHATUS pelleHU UM COBEPILEHHs MHBIX JIeHCTBUH,
MOPOXK/TAIONINX IOPUINYECKUE TIOCIEACTBHS B OTHOIICHWH PAO0OTHHMKA WM JIPYTUX JIHIl JHOO
UHBIM 00pa3oM, 3aTparuBaroIUX MpaBa U CBOOO b paOOTHHUKA WIIN APYTUX JIULL.

2.6. OOmenocTynmHble TEpCOHANbHBIE JAHHBIE - T[EPCOHAJBHBIE JaHHBIE, JIOCTYII
HEOIPaHMUYEHHOI'0 KpyTra JIMII, K KOTOPBIM MPEJI0CTaBJIEH ¢ corjacus pabOTHHKA UM Ha KOTOPbIE
B COOTBETCTBUHU C (elepalbHBIMH 3aKOHAMHU HE pacCIpOCTpaHseTcss TpeOOBaHWE COOIIIOICHHS
KOH(HJICHIIMATBHOCTH.

2.7. B cocraB nepcoHalIbHBIX TaHHBIX paboTHUKa JJOY BXOaAT:

— aHKeTHbIE U Ouorpaguyueckue JaHHbIE;

— o0Opa3oBaHme;

— CBEJICHMS O TPYIOBOM U OOIIEM CTaxe;

— CBEJICHHS O COCTaBE CEMbU;

— TMacNOPTHEIE JaHHBIE;

— CBEJICHHS O BOMHCKOM Y4eTe;

— CBeJeHMA 0 3apabOTHOI TUIaTe COTPYIHHKA,

— CBEJCHMS O COLIMATBHBIX JIBI'OTaX;

— CIIEIUATLHOCTH;

— 3aHMMaeMasi TOJDKHOCTB;

— aJpec MecTa JKUTENbCTBA U TeNe(OH;

— MeCTO pabOThI WK y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;

— Cco/iep’KaHue TPYLO0BOIO J0T0BOPa;

— NOAJMHHUKH U KOIIUH NIPHKA30B;

— JIMYHOE JEJIO U TPYI0Bast KHUKKA COTPYAHUKA,



— OCHOBAHMHA K IIPHUKA3aM;

— MaTrepuayibl 10 TOBBIIICHUIO KBaTU(HUKAIMA M TEPETHOJrOTOBKE COTPYIHUKA, €ro
aTTeCTalluu, CIIY>KEOHBIM PacCIIeTIOBAHUSIM.

2.8. Jlmunoe aeno padorHuka JIOY HaxoauTcs B JOKYMEHTAIIUU JEIOTPOU3BOJUTEIS U
COCTOHUT U3 CIEAYIOIINX JOKYMEHTOB:

— aHKeTa;

— aBToOHMorpadus;

— KOIIMM JOKyMEHTOB 00 00pa30BaHuU;
— Kaprtouka Gopmsl T-2;

— KOIHMs IpHKa3za o npuéme Ha padboTy;
— TPYZIOBOH JJOTOBOD;

— JIOKYMEHTBI, CBSI3aHHBIC C IEPEBOJIOM U MEpEMEICHHEeM paOOTHHKA (KOMHUHIIPUKA30B,
3asBJICHUS PaOOTHUKA H T.I1.);

— BBINHUCKH (KOMHHK) U3 JOKYMEHTOB O NPUCBOCHUHU MMOYETHBIX 3BAaHMN, YUEHOMN CTEIEHH,
HarpaKJ€HUU roCcyAapCTBEHHBIMY HArpajaamu;

— KOIIMU HarpaaHbIX JIMCTOB;

— aTTCCTAallMOHHBIC JINCTHI,

— KOIIMH IPUKA30B O IMOOHIPCHUAX, B3bICKAHUAX

— XAapaKTCPUCTHUKHU C NPCABIAYIHICTO MECTA pa6OTLI;
— 3asiBJICHUC pa6OTHI/IKa 00 YBOJIbHCHHUH,

— KOIIMA IIpHUKasa 00 YBOJIBHCHHUH,

— 3asBJIeHUE paboTHHKAa 00 O3HaKOMJIEHMH ¢ AokymMeHTamu IOV, ycTaHaBIMBaOmKUMU
HOPsI0K 00pabOTKU MEPCOHANBHBIX JaHHBIX pa0OTHHUKOB, a TAKXKE O €ro MpaBax M 00s3aHHOCTAX
B 3TOi 00J1acTH;

— JApyrue JOKYMEHTBI, HaXOXJIEHHE KOTOPBIX B JIMYHOM Jejie OyneT MpU3HAHO
11eJIECO00Pa3HBIM;

— B JIMYHOE J1eJI0 pabOTHHKA JIOUIKOJIBHOIO 00Pa30BaTEIbHOIO YUPEKIECHUS BKIIOYAETCS
TaKXe OIHCH BCEX JTOKYMEHTOB, HAXOISAIINXCS B JIETE.

2.9. Pa3memenue Ha odunuanbHoM caiite QoTtorpaduii pabOTHUKOB, BHUAEO C
pabOTHHKAMU COTPYIHHKH pa3pelIaloT IIyTeM IPeJOCTaBICHUS COIJIacHs Ha 00paboTKy
NEPCOHANBHBIX JIAaHHBIX, a TaKXKe COrNIacHO mpuHATOMY [lonokeHuto 06 opuaaTbHOM caiiTe
JOV.

2.10. IlepconanpHble  naHHble pabotHuka JIOY  sBugorcs  KOH(UIEHIMATBHOM
uHpopManueli ®W HE MOryT OBITh  HWCHOJB30BAHBI  COTPYAHHKAMH  JIOIIKOJBHOTO
00pa30BaTENLHOTO YUPEKACHUS B TMUHBIX HEIISX.

3.Ilopsinox moJiyyeHust, 00padoTKM M NepeJadyn NepCOHATbHBIX JAHHBIX
padoraukos J0OY

3.1. Tlox oOpaboTKO#l mepcoHaNbHBIX TaHHBIX padoTHHKa JJOY moHMMaeTcs mojaydeHue,
XpaHeHHe, KOMOWHHMpOBaHHWE, Ieperada WU JIF000e JApPYroe MCIONb30BaHUE IEePCOHATBHBIX
JAHHBIX COTPYAHUKA JAOMIKOIBHOIO 00pa30BaTEIbHOIO YUPEKICHHUS.

3.2. B mensx oOecriedeHHs MpaB M CBOOOJ YEIOBEKa M TpaKJIaHWHA TIpH 00paboTKe
NEPCOHANBHBIX JaHHBIX paO0OTHHKA 00s3aHBI COOIOATHCS CIIEAYIONIHe00IIne TpeOOBaHUS:

3.2.1.Tlonyuenne, xpaHeHUE, KOMOWHHpOBaHHME, IiepeAadya WM JII00oe Jpyroe
UCTOJIb30BaHUE  TEPCOHATBHBIX  JaHHBIX pabotHuka JIOY  MOXeT  OCyIIeCTBIATHCA
UCKIIIOYHUTENIFHO B IENAX 00ecreyeHns: coOMOeHNS 3aKOHOB ¥ WHBIX HOPMAaTHBHBIX MPAaBOBBIX
aKTOB, COJCHCTBUS PabOTHUKAM B TPYJOYCTPOWCTBE, OOYUEHHH M HPOABHKEHHUU IO CIIYXKOe,
oOecrieueHUs JIMYHOW O€30MacCHOCTH COTPYAHHWKOB, KOHTPOJIS KOJNMYECTBA M KadecTBa



BBINOJIHSAEMON pabOThI M 0OeCTIeueHUs] COXPAaHHOCTH UMYIIIECTBA.

3.2.2.1lpu omnpeneneHuu oObeMa U CoOACp)KaHUA, 0OpadaThIBAEMBIX IMEPCOHAIBHBIX
JaHHBIX paboTHHKa 3aBenyomuil I0Y nomkenpykoBoacTBoBatbes Koncruryuuen Poccuiickoit
Denepanun, Tpy1oBbIM KOEKCOM U MHBIMU DesiepanibHbIMU 3aKOHAMH.

3.2.3.Bce mepcoHanbHBIC JaHHBIE pPAOOTHUKA TMONY4YalOTCs Yy Hero camoro. Eciu
HepcoHabHbIE JaHHble coTpyAHUKA JIOY BO3MOXXHO MOJYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh yBeIOMJICH 00 3TOM 3apaHee, U OT HEro JOJDKHO OBbITh IHOJYYEHO
NUCbMEHHOE COTJIacHe.

3.2.4.3asenyrommii JIOY pomkern cooOmwuTh pabOTHUKY O IENsX, MPearnojaracMbIX
UCTOYHHUKAX U crI0co0ax MOJyYyeHHs IEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe MoIeKalux
MOJYYCHUIO TMEPCOHAIBHBIX JAHHBIX W MOCIEICTBHIX OTKa3a COTPYIHHKA JaTh MUCHBMEHHOE
COIJIacHe Ha UX MOJIy4YEHHE.

3.2.5.He nmomyckaercst moiydyeHne u 00paboTka nepcoHaIbHBIX AaHHbIXpaboTHuKa JJOY 0
€ro IMOJINTUYECKUX, PEIMTHO3HBIX M MHBIX YOEKIEHHAX M YaCTHOM JKM3HHM, a TaKKe O €ro
YWICHCTBE B OOINEGCTBEHHBIX OOBCAMHEHUSX WM €ro NpPOo(COI3HOH NEATEIBHOCTH, 3a
UCKJIIOUEHHEM CIIy4aeB, IPeyCMOTPEHHBIX 3aKOHO1aTeNnbCcTBOM Poccuiickoit denepanuu.

3.2.6.PaGoTonarens HE MMEET MPaBO MOJMy4YaTh M 00padaThIBaTh NEPCOHAIBHBIC TaHHEIC
pabOTHUKAa O €ro WIEHCTBE B OOLIECTBEHHBIX OOBEAMHEHMSX WIM €ro HpogCorO3HOMN
NEeSITeTbHOCTH, 332 UCKIIIOUEHHEM CITy4aeB, MPETYCMOTPEHHBIX (peaepaibHbBIMUA 3aKOHAMH.

3.2.7.1lpu TpUHATAW pEUICHUH OTHOCUTEIBHO pa0OTHMKA Ha OCHOBAaHUU €TO
NEPCOHATBHBIX JJAHHBIX HE JOMYCKACTCS MCIIOJIb30BAaHUE TAHHBIX, MOJYYCHHBIX UCKIIOYUTEIBHO
B pe3yJIbTaTe UX aBTOMATU3UPOBAHHONW 00PaOOTKU WM 3JIEKTPOHHOI'O IOJIYYEHHUS.

3.3. [Ipunnuns 06pabOTKH MEPCOHANBHBIX JaHHBIX paboTHHKOB JJOVY:

- 3aKOHHOCTH LIeJIel U CIIOCOO0B 00padOTKH NEPCOHATBHBIX JAHHBIX M JOOPOCOBECTHOCTH;

- COOTBETCTBHUS Liesel 00pabOTKH NMEepPCOHATBHBIX JAHHBIX LIESM, 3apaHee oOnpeAeIeHHbIM
U 3adBJICHHBIM IpU CcOOpe MEpCOHAJIbHBIX MAAHHBIX, & TaKXe ITOJHOMOYMSAM paOOTHHKA,
OCYILECTBIISAIONIET0 00pabOTKY NepCOHANbHBIXJAHHBIX;

- COOTBETCTBHS 00BbEMa U XapakTepa 00padaTbiBa€MbIX NEPCOHAIBHBIX JaHHBIX, CIOCOOOB
00pabOTKM MEPCOHATBHBIX JAHHBIX LIETIIM 00paOOTKH MEePCOHATIBHBIX JAHHBIX;

- JIOCTOBEPHOCTH MEPCOHAIbHBIX JaHHBIX, MX JOCTaTOYHOCTH JUIs Liened oOpaboTkw,
HEJIOMMYCTUMOCTH O00pabOTKHU MEPCOHANbHBIX JAHHBIX, M30BITOUHBIX 10 OTHOIIEHHUIO K IIEJISIM,
3asIBJICHHBIM NpU COOPENEPCOHATIBHBIX TaHHBIX;

- HEJIOMMYCTUMOCTU OOBEIUHEHHUs, CO3JaHHBIX /ISl HECOBMECTHMBIX MEXIY COOOH Iieneit
0a3 JaHHBIX HH()OPMALIMOHHBIX CUCTEM NEPCOHAIBHBIX TAHHBIX.

3.4.B cnyyasx, HEMOCPEACTBEHHO CBSA3aHHBIX C BONPOCAMU TPYIOBBIX OTHOLICHUH, B
cootBercTBUM €O CT. 24 Koncrurynum Poccuiickoit ®denepanmy BO3MOXKHO TOJy4EHHE H
00paboTKa JAHHBIX O YACTHOM JKU3HU paOOTHHKA JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS
TOJIBKO C €r0 MMCbMEHHOI'O COTJIACHS.

3.5. Ilpu oOpaboTke W 3amTe NMEPCOHATBHBIX JNaHHbIX paboTHuka JIOY Heob6xoanmo
cTporo cobimonate nanHoe Ilonoxkenue. K 0b6paboTke, nmepegaue U XpaHEHHIO NMEPCOHAIBHBIX
JAHHBIX pabOTHHKA MOTYT HMMETh JOCTYIl COTPYIHHKH JIOLIKOJBHOIO 00pa3oBaTelbHOTO
YUPEXKICHUS.

3.6. Hcmonb30BaHME NEPCOHANBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUHU C
LHEeISIMM, OINpeNeIuBIIMMUA HMX TmoiydeHue. [lepcoHanbHble JaHHBIE HE  MOTYT OBITh
UCIIOJIb30BaHbl B IIENIAX IPUYMHEHUS HMYILIECTBEHHOIO M MOPAJIBHOIO Bpeda TIpakJaHam,
3aTPYIHEHHS pealn3aliuy mpaB u cBoOoa rpaxkaan Poccuiickoit @enepanuu. OrpaHuveHre mMpas
rpaxnan Poccuiickoit dexepannu Ha OCHOBE MCIIOIB30BAaHHUS MH(POPMALUU 00 UX COLUATBHOM
MPOUCXOXKICHUU, O PAcoOBOM, HAIMOHAIBHOM, S3BIKOBOW, PEJIMIHMO3HOM W MNapTUHHON
IIPUHA]JIEKHOCTU3ANPELIEHO U KapaeTcsl B COOTBETCTBUH C 3aKOHOAATEIbCTBOM.

3.7. Tlepemaua mepcOHATBHBIX JAaHHBIX PAaOOTHHUKA JOIIKOJHHOTO OO0Pa30BaTEIHHOTO
YUPEXKACHUSI BO3MOXHA TOJBKO C corjlacHs pabOTHHMKA B CIIydasiX, MPSMO HPEayCMOTPEHHBIX
3aKOHOJaTeNbCTBOM Poccuiickon denepanuu.



3.8. Ilpm mepenaue mnepcoHaJIbHBIX IaHHBIX paboTHHKA 3aBeayromuidi J(OY momxen
coOIII0IaTh CIEayIOIIe TPEOOBAHUS:

- He cO00IaTh MEPCOHANbHBIE JAHHBIE PA0OTHHKA TPEThe CTOpOHE 0e3 MUCHMEHHOTO
coryacusi pabOTHUKA, 3a MCKJIIOYEHHEM CJIy4aeB, KOIZla 3TO HeoOXOAMMO B IIEJsIX
NPEIYIPEXKICHUS YrpO3bl )KU3HU U 37J0POBBIO pa0OTHHKA, a TAK)KE B CIIyYasX, YCTaHOBJICHHBIX
(benepaabHbIM 3aKOHOM;

- He cooOuarh NepcoHaNbHbIE IaHHbIE PAa0OTHHKAa B KOMMEPUYECKHMX LEIIX 0e3 ero
INUCbMEHHOT'O COIJIACHs; MPEAYNPEANUTD JIUL, MOJIyYarolIUX MePCOHANIbHBIE 1aHHbIe paOOTHHKA,
O TOM, YTO 3TH JaHHbIE MOTYT OBITh HCIOJB30BaHbl JMIIb B LEJISAX, JUISI KOTOPBIX OHH
COOOLIEHBI, U TPEOOBATh OTITUX JIUL OATBEPKICHHS TOTO, YTO ITO MPABUIIO COOIIOAEHO.

Jluna, mosyyaromue MEpCOHAJIbHBIE IaHHBIE PAaOOTHHKA, O00s3aHBI COONIONATH PEXKUM
CEKPETHOCTH (KOH(MHUIECHITNATBLHOCTH).

JlanHOE TOJIO)KEHHE HE pacHpoCTpaHsSeTCs Ha OOMEH MEepPCOHANBHBIMU JaHHBIMHU
pabOTHUKOB B MOPSAAKE, yCTAHOBICHHOM (peJiepalbHbIMU 3aKOHAMU;

- paspemaTh JOCTYNl K TEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJBKO CIIEIHUAIBHO
YIIOJIHOMOYEHHBIM JIMIIaM, OIpenesieHHbIM npukazoM no JOVY, mpu 3ToM yka3zaHHbIE JIMLA
JOJDKHBI MMETh TPaBO MOJy4YaTh TOJBKO T€ MEPCOHANbHBIC MaHHBIE pPAaOOTHHKA, KOTOpHIE
HEOOXOAUMBI JJ1s1 BBIITOJHEHHSI KOHKPETHBIX (PYHKIUI;

- HE 3ampamuBaTh HHPOPMALIUIO O COCTOSHUU 3/I0POBbS paOOTHHKA, 32 UCKIIIOUCHHEM TEX
CBE/IEHUI, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIITOJIHEHHSI paOOTHUKOM TPYAOBOM
byHKINY,

- IepeaBaTh epcoOHANIbHbIE JJaHHbIE pAOOTHUKA MPEJICTABUTEISIM paOOTHUKOB B IMOPSIKE,
YCTAHOBIICHHOM TpyIOBBIM KOJEKCOM, M OIpAaHHMYMBATH 3Ty HH(OPMAIMIO TOJBKO TEMH
HEPCOHAIbHBIMHU JJAHHBIMU PaOOTHUKA, KOTOpPblE HEOOXOIUMBI Il BBIOJHEHUS YKa3aHHBIMU
NPEJCTaBUTENSIMU UX (QYHKITUH.

3.9. Ilpu nepenaue nepcoHaJbHBIX JaHHBIX paOOTHHKA (B TOM YHCIE U B KOMMEPYECKUX
nensx) 3a npeaensl JJOY 3aBenyronuil JETCKUM CaJioM HE JIOJDKEH COOOIaTh 3TH JIaHHBIE
TpeTheil cTopoHe 0e3 MMCbMEHHOI0 corjiacusi pabOTHHKA, 32 UCKIIOYEHHUEM CIIy4aeB, KOT/1a 3TO
HEOO0XO0IMMO B LEJSIX MPEXyNPEKICHUS YrPO3bl )KU3HU U 37J0POBBI0 Pa0OTHHKA WM B CITy4Yasix,
YCTAHOBJICHHBIX (heZiepaibHbIM 3aKOHOM.

3.10.Tlepenada mepcOHANBHBIX NaHHBIX padoTHUKa B mpenenax JIOY ocymecTBisercs B
COOTBETCTBUM C JOKAJIbHBIMH HOPMAaTHUBHBIMHM aKTaMHU y4pexJeHHs, 00paboTka MepcoHaIbHBIX
JAHHBIX JEeTed OCYIIECTBIISIETCS COrJacHO [lOJIOKEHUIO0 O 3amuTe IMEepPCOHATBHBIX JIaHHBIX
BocnutanHukoB JIOVY.

3.11. He momyckaeTcst OTBeYaTh Ha BOIIPOCHI, CBSI3aHHBIE C TIepenavyeldl MepCOHaTbHOMN
uHpOopMaLnu 1o Tenedony win paxcy.

3.12. Bce mMepsl KOHMUACHIIMAILHOCTH TIpU cOope, 00paboTKe | Iepenadn mepcoHaTbHBIX
JAHHBIX COTPYAHMKA PpAacCHpOCTPaHAIOTCA Kak Ha OyMaXkHble, TaKk M Ha AIIEKTPOHHbBIE
(aBTOMaTU3MPOBAHHBIE) HOCUTETU HHPOPMAIIIH.

4.  ®opmupoBaHMe U BeJeHHe JUYHBIX e padoTHukoB [JOY

4.1. JluyHoe pneno  pabOTHUKA JOMIIKOJIBHOTO  OOpa3oBaTEIbHOTO  yUPEKIECHHUS
dbopmupyeTcs 1mocie u31aHus MprKasa o ero npuéMe Ha padory.

4.2. llepBoHayaqbHO B JIMYHOE [0 TPYNIHPYIOTCA JOKYMEHTBI, COJepiKaliue
NepCOHANbHBIC JaHHbIE pPaOOTHHKA, B TOPSIKE, OTPaXKArOIIeM IpoIecc MpuémMa Ha padoTy:
3asBlieHHEe pabOTHHKa O mpueMe Ha paloTy; aHKeTa; aBToOMOrpadus; XapaKTepHCTHKa-
peKOMeHJalus; KOIMs MpuKaza o MnpuéMe Ha paboTy B JIOIIKOJIBHOE 0O0pa3oBaTeIbHOE
yupexkaeHue; pacrnucka paboTHMKa 00  O3HaKOMJeHMH ¢  jJokymeHTamu  JIOVY,
YCTaHABIWBAIOIIMMH MOPSI0K 00pabOTKH MEPCOHATBHBIX JAHHBIX paOOTHUKOB, a TaKke 00 ero
npaBax M OOSM3aHHOCTSX B 3TOM o0OjacTu; pacmucka paOOTHHKAa 00 O3HAKOMIIEHHH €r0o C
JOKAJbHBIMM  HOPMAaTUBHBIMM  aKTaMH JIOIIKOJIBHOTO  OOpa30BaTEILHOTO  yUPEXKJIECHUS;
BHYTPEHHSIS OIUCH.



4.3.Bce JOKyMEHTHI JINYHOTO Jiejia MOAIINBAIOTCS B 00JI0KKY 00pa3iia, yCTaHOBJIEHHOTO B
JIOUIKOJIBHOM 00pa30BaTeIbHOM YUPEXKJICHUM; Ha OOJIOKKE JOJDKHBI OBbITH (aMuius, uMms,
OTYECTBO COTPYTHHKA.

4.4. JluyHoMy Jeily IPUCBAaUBAaeTCs HOMEp, KOTOpbIM (ukcupyercs B XKypHaie ydéra
JTUYHBIX J1es1. HoMep JuyHOro Aena coTpyaHHKa IETCKOTO casia MPOCTABISIETCs] B BEPXHEM JIEBOM
YTITy OOJIOKKH JieTa.

4.5. K ankere B 1MYHOM Jene npukienBaercs (otorpadus paboTHuka (0€3 TOJIOBHOTO
ybopa) ¢popmara 3x4.

4.6. B nmunom nene pabornuka JIOY Benercss BHYTPEHHSS OMKCH, KyAa 3aHOCATCS
HalMEHOBAHUS BCEX IMOALIMTHIX JTOKYMEHTOB, aTa X BKJIIOUEHHsS B JEJI0, KOJIMUYECTBO JIUCTOB,
a TaKKe JaTa U3bATUS JOKYMEHTA U3 Jella ¢ YKa3aHMEMJINIA, U3bSBIIETO JOKYMEHT, U IPUUUHY
u3bATH. B ciydae BpeMEHHOro M3bSTHUSA JOKYMEHTa BMECTO HEro BKJIAJbIBACTCSA JIUCT-
3aMeHUTeNb. M3bsATHE JOKYMEHTOB M3 JIMYHOTO Jefia MPOU3BOAUTCS HCKIIOYUTEIHFHO C
paspelIeHns 3aBeAYIOIIEro JOUIKOJbHBIM 00pa30BaTeIbHbIM YUPEKICHUEM. BHYTpEHHss ONuch
MOIIMCHIBACTCS IETONPON3BOIUTEINIEM, C YKa3aHUEM JIaThl COCTABIICHHUS.

4.7.Bce NOKyMEHThI, IOCTYNAIOIINE B JIUYHOE JEJI0, PACIOiaraloTcs B XpOHOJIOTHYECKOM
HOPSIZIKE.

4.8. He nomyckaercs BKJIIOYATh B JIMYHOE AEJO JOKYMEHTHI BTOPOCTEIIEHHOI0 3HAYEHUs,
umeromue BpeMeHHsie (10 10 1er) cpoku XpaHeHUs, HampuMep, CIIPAaBKH C MECTa KUTEIbCTBA,
0 COCTOSIHUH 37J0POBbS, O CEMEHHOM HOJIOXKEHUH U T.I1.

4.9. JlucTel JOKYMEHTOB, WOMIINTHIX B JIMYHOE JEJI0 pPaOOTHUKA JIOIIKOJBHOTO
00pa30BaTENILHOTO YUPEKACHUS, HYMEPYIOTCS.

4.10. AHKeTta sIBISIeTCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JIeJia, MPEICTABISIONIM CO00it
HepevyeHb BOIIPOCOB O OMOrpaMuecKux JaHHBIX COTPYIHHKA, €ro 00pa30BaHUU, BBIIOIHIEMOM
pabore ¢ Hayama TPYAOBOW AEATENBHOCTH, CEMEWHOM TIOJOKEHWH, MECTE NPOMHMCKH HITH
OPOXKUBAaHUS M T.NM. AHKeTa 3amoJHsEeTCs PAOOTHUKOM CaMOCTOSITEIbHO TNpH O(GOPMIICHHH
npuéMa Ha paboTy B IOIIKOJIBbHOE 00pa30BaTEIbHOE YUPEKACHHUE.

4.11. Ilpu 3amoMHEHMH aHKEThl PaOOTHUK JOJDKEH 3allofHATh Bce €€ rpadbl, Ha Bce
BOTIPOCHI J1aBaTh MOJHBIE OTBETHI, HE JIOMYCKATh MCIPABICHUN WM 3a4E€PKUBAHUS, TPOUYEPKOB,
IIOMapoK, B CTPOTOM COOTBETCTBMM C 3allUCAMH, KOTOpBIE COJAEP)KATCs B €ro JIMYHBIX
nokymeHnTax. OTpuIarenbHble OTBETHI B TpadaX AaHKETHl 3alUCHIBAIOTCS 0€3 MOBTOPEHUS
BOIIpOCaA.

4.12. Tlpn 3anonHenmu Tpadel «OOpa3oBaHWE» CIIEAYyeT MPUMEHATH CIEIYIOIINe
(GOpMyYIHPOBKH B 3aBUCUMOCTH OT TOTO, KaKOH TOKYMEHT MMeeTcs y paboTHHKA:

«BBICILIEEY; «HEMOJTHOE BBICILIEE»; «CPEIHEE CHEIMATBHOE; «HEMOTHOE CPETHEEY.

4.13. B rtpade «bmmkaimme poOACTBEHHUKW» TIEPEUUCIAIOTCS BCE WIEHBI CEMbBH
pabotnuka JIOY ¢ yka3zaHueM CTENeHM pOJCTBa (OTel, MaThb, MYX, )KE€Ha, CbIH, J0Yb, POJHbBIE
Opar u cectpa), Jajee MEPEUUCISIOTCS ONM3KHUE POJICTBEHHHUKHU, MPOKUBAIOIINE COBMECTHO C
paboTHUKOM. YKa3bIBatoTCA (haMmiInsi, UMsl, OTYECTBO M JaTa POKICHUS KaXJI0T0 YiIeHa CEMBH.

4.14. B rpade «BpimonHsiemas paboTa ¢ Hayana TPYJAOBOW AESTEIBHOCTU» OTPAXKAIOTCS
CBE/IEHUS O paboTe B CTPOrOM COOTBETCTBUHU C 3aMUCSIMH B TPYJIOBOM KHUMXKE. B TpymoByio
NEeSTeNIbHOCTh ~HE  BKJIOYaeTca Bpemss yueObl B 0O0IIe00pa3oBaTeldbHBIX  IIKOJAX,
npo¢eCCHOHATBHO-TEXHUUECKUX M APYrHX NPUPAaBHEHHBIX K HUM Y4eOHBIX 3aBeleHUsX. Bce
3aITUCH MTPOU3BOATCS B XPOHOJIOTHUECKOM TIOPSIJIKE.

4.15. AHKeTa NMOANUCHIBAETCS JIULIOM, IPUHUMAEMbIM Ha padoTy MOCiIe CBEPKU CBEACHUH,
3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIINMH JIOKYMEHTAMH U 3aBEPSIETCS TIEYaThIO.

4.16. ABrobuorpadust - JOKYMEHT, COJEpXKaIlMi ONHCAaHHWE B XPOHOJIOTHYECKOM
II0CJIEIOBATEIBHOCTH OCHOBHBIX JTallOB JKU3HU M JEATENbHOCTH NpuHUMaeMoro B JIOY
paboTHuKa. ABTOOHOrpadusi COCTaBIsSeTCS B TNPOMU3BOJIBHON ¢opme, 0e3 TOMapoK U
WCTIPABJICHUU.

4.17. OcHOBHBIE MOMEHTBI, KOTOpBIC JIOJDKHBI OBITH OCBEIICHBHI B aBTOOMOTpaduu:
dbaMunus, UMs, OTYECTBO; YMCIIO, MECSI] U TOJ POXKICHUS; IMOIydeHHOe oOpa3oBaHue (Tme,



KOTJla, B KaKUX YYeOHBIX 3aBEACHMSIX, IO KAKOH CIEeNHaTIbHOCTH); BpeMs Hadajga TPYIOBOU
JEeATeNIbHOCTH; IPUYMHBI IIE€PEeXOJa Ha JpYyroe MecTO paldoThl; OTHOLIEHHE K BOMHCKOMN
00s13aHHOCTH, BOMHCKOE 3BAaHKEC; HAJIMYHME MPABUTEIILCTBEHHBIX HArpaj, MOOIIPEHUH; CBEICHUS
0 CEMEWHOM IOJIO)KEHUU U OJIM3KUX POJCTBEHHUKAX; JaTa COCTAaBJICHUS aBTOOMOrpadguu u
JUYHAS TTOAIUCH COCTABIISIEMOTO.

4.18. ABrobuorpadus, cocraieHHas npu npueme B IOV, He MOMISKUT KOPPEKTHUPOBKE.
[Tpr HEOOXOAMMOCTH BHECCHHSI H3MEHEHHUH WIIM JTOTIOTHEHU,0HN (PUKCUPYIOTCS Ha OTACIHHOM
JUCTE, MOJIMUCHIBAIOTCS PAOOTHUKOM C yKa3aHWEM JaThl U MPHOOINAIOTCA K IEePBUYHOMN
aBToOHorpaduu. B ciydae OonpImMx W3MEHEHHH OMOTpapUUECKUX AAHHBIX paOOTHHKA OT HETO
MOXKET OBITh 3aTpeOoBaHa OOHOBJICHHAs aBTOOHOTpadus.

4.19. ABtrobuorpadus He 3aBepseTcs noAnucsamMu 3aseayrouiero JJOY unu nevatsio.

4.20. Konuu 10KyMEHTOB 00 00pa30BaHHMM 3aBEPSAIOTCS JIMYHON MOANMKMCHIO 3aBEAYIOIIETO
JOY nocie cBepKH UX C MOAJIMHHUKAMU JOKYMEHTOB.

4.21. JlnaHoe neno BeAETCsl Ha MPOTSHKEHUM BCEH TPYIOBOU NEATEIbHOCTH paboTHUKA
JOY. MU3menenus, BHOCHMMBIE B JIMYHOE [I€JO, JIOJDKHBI  OBITh  MOATBEPKICHBI
COOTBETCTBYIOIIMMHU JOKYMEHTAMHU.

4.22. 3agenyronii  JIOY mnpuHMMaeT OT mNpuUHUMAaeMoro Ha paboTy paboTHHKA
JIOKYMEHTBI, MPOBEPSET MOJHOTY MX 3allOJIHEHUS M MPABUIBHOCTh YKA3bIBAEMBIX CBEICHHH B
COOTBETCTBUU C MPEABSIBICHHBIMA UM JOKYMEHTAMH.

5. Yder U XpaHeHHe NEPCOHAJIBHBIX JAHHBIX padoTHukoB 10Y

5.1. Jluunble naena, B KOTOPBIX XpaHITCS NEpCOHANbHBIE NaHHbIE padoTHHKOB OV,
ABIIAIOTCS JOKYMEHTaMU «JlJ11 BHYTPEHHETO MOJIb30BaHUSY.

5.2. JIu4HOE 1eN0 perucTpupyercs, 0 4YeM BHOCUTCS 3amuch B «OKypHan y4éra JTMYHBIX
nem». JKypHall colepKUT cieayrouie rpadpl: MOPSAKOBBIA HOMEp JUYHOTO jAena; (haMuius,
UMsI, OTYECTBO PAOOTHMKA JOUIKOJIBHOI'O OOpPa30BaTEIbHOTO YUPEXKJEHHs; JaTa MOCTAaHOBKH
JieJla Ha y4eT; JlaTa CHSTHS JIeJia C yyeTa.

5.3. JIuuHble gena pacnojararoTcs B MOPsIKE COrJIaCHO UX HOMepaM 00 B ajnpaBUTHOM
HOPSJIKE.

5.4. Tlocne yBONbHEHUS PabOTHHKA JIOLIKOJBHOTO O0pa30BaTENILHOTO YUPEXKICHUS B
JIMYHOE JIeJI0 BHOCSITCSI COOTBETCTBYIOLIUE JOKYMEHTHI (3asBJICHHEO PACTOPKEHUH TPYIOBOIO
JIOTOBOpA, KOMMs MPUKa3a O pacTOPKEHUH TPYJIOBOTO JIOrOBOPaA), COCTABIISIETCS OKOHUYATEIbHAs
OIHCh, CAMO JIMYHOE J1€710 OPOPMIISIETCS U IEPENACTCS ISl XPaHEHHUSL.

5.5. JluuHble nena cOTpyIHUKOB, YBOJEHHBIX U3 JIOY, XpaHATCS B apXHUBe JAOMIKOIBHOTO
00pa30BaTeNbHOTO YUPEkKACHUS B aJi(PaBUTHOM MOPSIKE.

5.6. He nomyckaetcs: cooOmarh nepcoHaNbHbIE JaHHbIE pa0OTHHUKA TPEThEH CTOpOHE Oe3
MUCBMEHHOTO COoTiacus padOTHHKA, 332 UCKIIFOUEHUEM CIIydaeB, KOr/la 3TO HEOOXOAUMO B LIESIX
NpEIYIpPEexIeHUS YIPO3bl )KU3HU U 370POBBI0 PA0OTHHUKA, a TAKXKE B CIY4asX, YCTaHOBICHHBIX
3akoHoAaTenbcTBOM Poccuiickoit denepannu; coodmaTh nepcoHaIbHble TaHHbIE paOOTHHKA B
KOMMEPUYECKHUX 1eJs1X0e3 ero MUCbMEHHOT0 COTJIachs; 3arnpamuBaTh HTHPOPMAIIUIO O COCTOSTHUH
3I0pOBbsl pabOTHHKA JETCKOTO Cajia, 32 HUCKIIOYEHHEM TEX CBEIEHHI, KOTOpbIE OTHOCATCS K
BOIIPOCY O BO3MO>KHOCTH BBITTOJIHEHHS] paAOOTHUKOM TPYAOBOH (PyHKITUH.

5.7.JlocTyn K mNepcOHalbHBIM JAHHBIM PaOOTHHUKOB pa3pelniaeTcs TOJIbKO CHEIHAIbHO
YIOJIHOMOYEHHBIM JIULAM, ITPH 3TOM YKa3aHHBIE JIMLIA JT0JDKHBI HIMETHIIPABO MOIY4aTh TOIBKO Te
nepcoHaybHble JaHHble paboTHUKA JJOY, KoTOpble HEOOXOIUMBI 1Ji BHIMOJTHEHNUS KOHKPETHBIX
GbyHKIUH.

5.8. Bce Mepnl KOH(MUISHIIMATLHOCTH TPH y4e€Te W XPAaHEHUW TMEPCOHAIBHBIX JTaHHBIX
COTPYAHHKA pacHpOCTpPAaHAIOTCA Kak Ha OyMaxHble, TaK W  Ha DJICKTPOHHBIC
(aBTOMaTH3UPOBAHHBIE) HOCUTETU HH(GOPMAIIIH.

5.9. XpaneHue nepcoHaIbHBIX JAHHBIX JTOJKHO MPOUCXOAUTH B MOPSAIKE, UCKIIOYAIOLIEM
UX YTpaTy WIH UX HETIPAaBOMEPHOE HCII0JIb30BAHHUE.



6.10cTyll K NepCOHATBHBIM JaHHBIM padoTHUKOB JIOY
6.1. Buyrpennwuii qoctyn (mocryn Buyrpu JOV).
6.1.1.1TpaBo moctymna K MepCOHAIBHBIM AaHHBIM paboTHHKa JJOY MMEIOT: 3aBeAyIONuH,
3aMECTHUTENHN 3aBEIYIOLIET0, MEAUINHCKUN paOOTHUK.
6.1.2.1lepeueHp JMI, WMMEIOUIMX JOCTYIl K TI€PCOHAIBHBIM JAaHHBIM pPaOOTHHKOB,
OIIpEeJIeTIsIeTCSl TPUKA30M 3aBEAYIOIIET0 M IHCHbMEHHOTO 00s3aTelbCcTBA O HEpasIJIallleHuU
NEPCOHATBHBIX JAHHBIX pAOOTHHUKOB.

6.2. BHemHwmii qocrym.

6.2.1.K umcimy MaccoBbIX NOTpeOuTENel NEepPCOHANbHBIX JAHHBIX BHE JIOIIKOJIBHOTO
00pa30BaTENFHOTO YUYPEXKICHUSI MOXHO OTHECTH TOCYJapCTBEHHBIE W HErOCYJapCTBEHHBIC
(GYHKLHNOHATIbHBIE CTPYKTYPBHI.

6.2.2. Hag3opHO-KOHTPOJIBHBIC OpraHbl MMEIOT JOCTYNl K HMH(OpPMAIUU TOJNBKO B chepe
CBOEH KOMIIETEHIIHH.

6.2.3.Opranuzanuu, B KOTOpPBIE COTPYIHHUK MOXKET OCYHICCTBISATH IEPEUHCICHHS
JICHEeXKHBIX CpPEACTB (CTpaxoOBble KOMIAHMM, HETrOCYAAapCTBEHHbIE IEHCUOHHbIE (OH[BI,
OJIarOTBOPHUTENBHBIE OpPraHW3ALUHU, KPEAWTHBIC YUYPEXKICHHs), MOTYT IOJYYUTh JOCTYI K
HEepCOHAIbHBIM JaHHBIM paOOTHHKA TOJIBKO B CIIy4ae €ro MUCbMEHHOTO Pa3pelieHusl.

6.2.4.1lepenava nepcoHaNbHBIX JaHHBIX cOoTpynHuka JJOY npyrum opranuzanusim:

- CBEJICHUS 0 PabOTAIOIIEM COTPYIHHUKE WU yXKeE YBOJIEHHOM MOTYT OBITh IPE10CTABIICHBI
JPYToii OpraHU3alny TOJIBKO ¢ MUCHBMEHHOTO 3arpoca Ha OJaHKe OpraHu3alti, C MPUIOKEHUEM
KOIHMH HOTapUaIbHO 3aBEPEHHOI0 3asBJICHUS paOOTHHKA;

- TIepCOHANbHBIC JaHHbIE pAaOOTHHMKA JETCKOTO Caja MOTYT OBITh IPEIOCTaBICHEI
POJCTBEHHUKAM MJIM WWIEHAM €ro CeMbH TOJBKO C IHCHbMEHHOIO pa3pelIeHusi CaMoro
COTPYAHMKA. B cly4yae pa3Boja ObIBIIas cymnpyra (Cympyr) HUMEIOT IpaBO OOpaTHTHCS B
JIOUIKOJIbHOE 00pa30BaTeNIbHOE YUPEXKJICHHE C MHCbMEHHBIM 3allpoCcOM O pa3Mmepe 3apaboTHOM
I1aThl cOTpyAHUKaA 0e3 ero cornacus (YK P®).

7.3a1uTa NMepcoHAJBHBIX JaHHBIX padoTHukoB 10Y

7.1. Tlox yrpo3oi WM ONACHOCTHIO YTpaThl IEPCOHATBHBIX JAHHBIX MOHUMAeTCs
€AMHUYHOE WJIM KOMIUIEKCHOE, PEaJbHOE WM IOTEHIMAIbHOE, AKTUBHOE WJIM IacCHUBHOE
IIPOSIBJIEHUE 3JI0YMBILIUICHHBIX BO3MOXHOCTEH BHEUIHUX WM BHYTPEHHUX HCTOYHUKOB YIPO3BI
co3laBaTh HEONAromnpusiTHbIE COOBITHS, OKa3blBaTh JECTAaOMIM3UPYIOLIEe BO3JEHCTBUE Ha
3alUIAeMYI0 HH()OpMAIHIO.

7.2. Puck yrpo3ssl JI0ObIM MH()OPMAIMOHHBIM PECypcaM CO3JAI0T CTUXHIHBIC OeICTBUS,
DKCTPEMAJIIBHBIE CHUTYyallMM, TEPPOPUCTUUYECKUE ICHCTBUS, aBapUM TEXHUYECKHUX CPEICTB U
JUHUM CBSI3U, Jpyrue OOBEKTUBHBIE OOCTOSATENbCTBA, a TaKXKe 3aUHTEPECOBAHHBIE U
HE3alHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3BI JIHIIA.

7.3. 3amuTa MepcOHANBHBIX JaHHBIX MPEACTaBIsIET COOO0M KECTKO perjaMEeHTHPOBAHHBIH
U JMHAMUYECKH-TEXHOJOTMYECKUI MpOLECC, NPEeAyNpeXAaAOMUi HapyLIIEHUe JOCTYIHOCTH,
LEJIOCTHOCTH, JIOCTOBEPHOCTH U KOHOQUACHIMAIBLHOCTU IMEPCOHANBbHBIX JAHHBIX M, B
KOHEYHOM cyYeTe, 00eCneunBaIoIMi JJOCTATOYHO HAJEKHYI0 0e30MacHOCTh MH(opManuu B
nopolecce  YIOpaBIEHYECKOW W INPOU3BOACTBEHHOW  JAEATENBHOCTH  JIOIIKOJIBHOTO
00pa30BaTENLHOTO YUPEKACHUSI.

7.4.3amyTa NepcoOHANbHBIX JAaHHBIX PaOOTHHKA OT HEMPABOMEPHOTO HX MCIOJIb30BaHUS
WIA yTpaThl AOKHA OBITh oOecredyeHa 3aBeayrouM JIOY 3a cueT cpencTB JOMIKOIBHOTO
00pa30BaTeNbHOTO YUPEKICHHS B MOPSIIKE, YCTAHOBIEHHOM (pe/iepabHbIMU 3aKOHAMHU.

7.5. «BHYTpeHH:S 3aIUTa».

7.5.1.OCHOBHBIM BHHOBHHUKOM HECAaHKIIMOHUPOBAHHOTO JOCTyNa K HEPCOHAIbHBIM
JAHHBIM SIBJISIETCS, KaK IPaBUIIO, NEPCOHAN, pabOTalOIUi ¢ JOKYMEHTaMU M 0a3aMu JJaHHBIX.
Pernamenranus gocTyna nepcoHana K KOH(QUACHIIMAILHBIM CBEACHUSAM, JOKYMEHTaM U 0a3am
JAHHBIX BXOJIUT B YHUCIIO OCHOBHBIX HallpaBJIEHUI OpraHM3allMOHHON 3aIlUThl MH(OpMaLu U
IpeJHa3HaueHa JUIsl pa3rpaHUdeHUs] [TOJIHOMOUYMI MEXAy aJAMUHUCTpalMEd U CIEeLHATUCTaMU



JIOUIKOJILHOTO 00pa30BaTEIbHOTO YUPEKICHHS.

7.5.2.]Ins obecriedyeHus: BHYTPEHHEH 3aIMThl MEPCOHATBHBIX JaHHBIX paboTHUKOB JIOY
HEO00XO0IUMO COOII0IATh PSJI Mep:

- OTpaHMYCHHE M PErjaMEHTAIMs COCTaBa PaOOTHHKOB, ()YHKIIMOHAIBHBIC OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(UICHIINATBLHBIX 3HAHUM;

- cTporoe u30HpaTenbHOe W 0OOCHOBAaHHOE pacIpelleieHue TOKYMEHTOB M HH(opMaIuu
MEXly paOOTHHUKaMU JAETCKOIO Cafa;

- palMoHAIILHOE pa3MelieHne pabouux MecT pabOTHUKOB, IPU KOTOPOM HCKITIOYATIOCh ObI
0OECKOHTPOJIFHOE UCIIOIBb30BaHME 3alUIAeMON HH(pOpMaIuy;

- 3HaHMe paOOTHHKOM JIONIKOJBHOTO 00pa30BaTEIILHOTO YUYPEXKICHHS TpeOOBaHHIMA
HOPMAaTHBHO-METOMUECKUX JOKYMEHTOB I10 3aIUTe HH()OPMAIMH U COXPAHEHUH TaiHBI;

- HAINYHE HEOOXOIMMBIX YCIIOBHI B TOMEIICHUU JIJIsl paOOThI ¢ KOH(QUACHIIUATEHBIMU
JOKYMEHTaMH 1 0a3aMH JaHHBIX;

- OIpeJIeNICHHE W PerjiaMeHTAIlHs COCTaBa paOOTHHKOB, MMEIOIIMX MPABO JA0CTyNa (BX0/a)
B TIOMEIIEHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTEIbHAS TEXHUKA;

- OpraHu3alys MopsaKa yHUYTOKEeHUs HH(pOpMaIumy;

- CBOCBPEMEHHOE BBISIBIICHUE HApYLIEHUs TPEOOBaHUI pa3pelInTeabHON CUCTEMBI 10CTYIIA
paboTHHKaMU;

- JIMYHBIE J€JIa MOTYT BBIAaBATbCA B MCKINOYMTEIBHBIX CIIy4asX, IO NHCbMEHHOMY
Pa3pelICHUIO 3aBEYIOUIET0 JETCKUM CaJlOM, - PYKOBOJIUTEIIO CTPYKTYPHOIO MOJPAa3/AEiICHUs
(HampuMep, IpU HOJATOTOBKE MaTepHalioB Ul aTTeCTallMu paOOTHHUKA).

7.5.3.3amuTa TEepCOHANBHBIX JAHHBIX COTPYAHMKAa Ha OJIIEKTPOHHBIX HOCHUTEIsX. Bcee
HafkKy, cojeprKalliue MepcoHalIbHbIe JaHHbIE COTPYAHMKA, JOJKHBI OBITh 3alllMIIEHBl ApoJIeM,
KOTOPBII €OOO0IAeTCd PYKOBOIUTEIIO CIIY:KOBI YIPABICHHS IEPCOHAIOM U PYKOBOAMTEIIO
CITy’KOBI THPOPMALIMOHHBIX TEXHOJIOTHH.

7.6. «BHemHss 3ammTa

7.6.1.1Tox TOCTOPOHHMM JIMLOM TIOHUMaeTcs Jrboe JHIo, HE HMEllee
HEIOCPEJICTBEHHOTO OTHOIIeHUs K pesrenbHoctd JIOY, mocerutenu, paOOTHUKHM JIPYrHX
OpraHU3alMOHHBIX CTPYKTYp. [locTopoHHME NnuIla HE TOJKHBI 3HATh pacnpeneneHue GpyHKIui,
paboune MpoLEecChl, TEXHOJOTUI0 COCTaBICHUS, OQOpPMIICHHS, BEACHUS U XpaHEHUS
JIOKYMEHTOB, JIMUHBIX JIe]1 U pabounxXMaTepHuasoB y AeIONPOU3BOAUTENS (CEKpeTaps).

7.6.2.]Ins obecnieueHus] BHEUTHEW 3alIUTHl MEPCOHAIBHBIX MAHHBIX COTpYyAHUKOB JIOY
HEOO0X0UMO COOMIOJaTh psA Mep: MOpSJOK MpHeMa, ydyeTa M KOHTPOJS JEeSTeTbHOCTH
IIOCETUTENIEH; TMOPSAOK OXpaHbl TEPPUTOPHH, 3JaHUA W  TOMEIICHHHM JIOUIKOJIBHOTO
00pa30BaTENLHOTO YUPEKICHUS; TpeOOBaHUA K 3alIUTEMH(GOPMALIUU [TPU UHTEPBbIOUPOBAHUH U
cobeceJOBaHuUsAX.

7.7. Bce nuua, cBsi3aHHbIE € MTOJy4YeHHEM, 00paOOTKOM M 3alUTONIEpCOHANBHBIX JaHHBIX,
00s13aHbl MOAMUCATH O0S3aTENIBCTBO O HEPA3TJIAIllEHUU IEePCOHAIbHBIX JAHHBIX PaOOTHUKOB
JIOUIKOJIBHOTO 00Pa30BaTEIbHOIO YUPEKICHUS.

7.8. Kpome mep 3amuThl MEepCOHATBHBIX ITaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepaunu, 3aBenyOIU JOIIKOJIBHBIM O00pa30BaTENbHBIM YUYPEXKIECHUEM, a
TaK)K€ COTPYAHHKH MOTYT BbIpaOaThIBaTh COBMECTHBIE MEpPbI 3aAIIUTHI MEPCOHAIBHBIX JaHHBIX
pPabOTHUKOB.

8. IIpaBa u o6si3anHOCTH padoTHUKOB JIOY no 3a1uTe HX NEPCOHATBHBIX IAHHBIX

8.1. 3akperieHne mpaB pabOTHHKA, PETIAMEHTHPYIOIIMX 3alIUTy €r0o IMepPCOHATBHBIX
JTAHHBIX, 00€CTIEYNBAET COXPAHHOCTD MOJHON ¥ TOUYHOW MH(POPMALIUU O HEM.

8.2. PaGoTHMKM JOJKHBI OBITh O3HAKOMJICHBI TII0J] PACHHUCKy C JIOKYMEHTaMH
JIOUIKOJIBHOTO  00pa30BaTENbHOTO YUPEXKACHUS, YCTAHABIMBAIOIIMMH TOPSIOK 00pabOTKU
MIEPCOHAIILHBIX TAHHBIX pa0OTHUKOB, a TAaK)Ke 00 MX MpaBax M 00sS3aHHOCTSIX B 3TOH 00JIacTH.

8.3. PabOTHHK IOMIKOJIBHOTO 0Opa30BaTENbHOTO YUPEKICHUS OOS3yeTCsl MPEIOCTABIATDH
NEPCOHAIbHBIE JAHHBIE, COOTBETCTBYIOIINE ACHCTBUTEIBHOCTH.



8.4. PaboTHHK NMeEET MpaBo:

- Ha MOJHYI0 HHPOPMAIIHIO O CBOMX MEPCOHABHBIX JTAHHBIX M 00pa00TKE 3TUX JaHHBIX;

- CBOOOJIHOTO OECIIATHOTO JOCTYIA K CBOMM MEPCOHAIBHBIM JJaHHBIM, BKIIFOUYas MPaBO Ha
MOJIydeHUE KOMHUH JII00OH 3amucu, colepikKalleid IepCOHANbHBIC JJaHHbIe pPaOOTHWKA, 3a
WCKJIIOUEHHEM CIIy4aeB, PENYCMOTPEHHBIX 3aKOHOIAaTENIbCTBOM Poccuiickoit denepanuu;

- Ha OMpEIeJICHUE CBOUX MPEACTABUTENEH JJIsl 3alIUThl CBOMX MEPCOHAJIBHBIX TAHHBIX;

- JIOCTyNa K OTHOCAIIMMCS K HEMY MEAMIIMHCKUM JIaHHBIM C MOMOILIBIO MEAUIIUHCKOTO
CIIEIIMATIUCTA TI0 CBOEMY BBIOOPY;

- TpeOOBaTh UCKITIOYUTH WM UCTIPABUTh HEBEPHBIC WIIH HETIOJHBIE TICPCOHATILHBIC TaHHbIC,
a TakKe JaHHbIe, 00pabOTaHHBIC ¢ HAPYIIEHHEM TPEOOBaHUM;

- npu otkaze 3aBeaywooniero JOY HCKIIOYUTh WIM HUCIPABUTH MEPCOHAIbHBIE JAaHHBIE
pabOTHHKA MMEET IMPaBO 3asABUTHh B MHUCHMEHHOM JOpME 3aBEIYIOIIEMY O CBOEM HECOTJIACUU C
COOTBETCTBYIOIIMM 00OCHOBAaHHWEM TAKOT'O HECOTJIACHS;

- MEepPCOHAIBHBIC JAaHHBIC OIEHOYHOI'O XapakTepa pabOTHHK JETCKOTO caja MMEET MpPaBo
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

- TpeOOBaTh M3BEIIEHHUS 3aBEAYIOLIUM JIETCKUM CaJloOM BCEX JUI, KOTOPhIM paHee ObLIn
COOOINEHBI HEBEpPHBIC WJIM HENOJHBIC TIEPCOHAIBHBIC JaHHBIE pPaOOTHHKA, 000 BCexX
MIPOU3BEJICHHBIX B HUX UCKIIOUCHUSX, UICITPABIICHUSIX WJIM JOMOJHECHUSX.

a. B memsx oOecrieueHuss TOCTOBEPHOCTH TMEPCOHAIBHBIX JaHHBIX paboTHuku JIOY
00s13aHbI:

- mpu opopMIIEHUH Ha pabOTy MPEACTABIATH JOCTOBEPHBIE CBEICHUS B IMOPSIIKE H 00BEME,
MPelyCMOTPEHHOM HacTosiuM [lonoxeHneM o 3amiuTe MepCOHANbHBIX JAHHBIX PAOOTHHUKOB
JOVY u 3axononarensctBoM Poccuiickoit denepannu;

- B clydyae U3MEHEHHUS CBOUX TIEPCOHANBHBIX JaHHBIX, cooOmaTh 00 JTOM
3aBeAYIONIEMY JETCKUM cajoM B TeueHue 10 qHei.

8.6. PabGoTtHuku craBsaT 3aBenyomero /JJOY B u3BECTHOCTh 00 M3MEHEHUH (PaMHIINH,
WMEHH, OTYECTBA, AaThl POXKIACHHS, YTO IMOJIy4aeT OTPAKEHHE B TPYIOBOM KHHXKKE Ha
OCHOBaHUHU TPEACTABICHHBIX JTOKYMEHTOB. [Ipu HEOOXOIMMOCTH HU3MEHSIOTCS JaHHBIE 00
o0Opa3oBaHuH, npodeccuu, CeHaTIbHOCTH, IPUCBOEHUU HOBOT'O pa3psaa U Ip.

8.7. B mensx 3amuThl YacTHOW JKWU3HU, JTUYHOM M CEMEWHON TalWHBI PaOOTHUKH HE
JIOJDKHBI OTKAa3bIBAThCSI OT CBOETO MpaBa Ha 00pabOTKYy MEPCOHAIBHBIX JAHHBIX TOJBKO C UX
Corjiacusi, IOCKOJIbKY 3TO MOET MOBJI€Yb IPUUYUHEHHE MOPAIIBHOT0, MATEPUATILHOTO BpE/a.

9. OTBeTCTBEHHOCTH 32 pa3rjalleHue KOH(pUIeHINAIbHOH HH(pOPMALUH,
CBSI3AHHOM C NMEPCOHATBbHBIMH JAHHBIMHU Pa0oTHHKOB JIOY

9.1. [lepcoHanbHass OTBETCTBEHHOCTh - OJHO W3 TJaBHBIX TPeOOBAHUN K OpraHU3aIMH
(GYHKIIMOHUPOBAHMSI CUCTEMBI 3alIUThl MEPCOHAIBHON MHGpOpMaIMu M 00s13aTENbHOE YCIOBHE
oOecnieueHus 3PPEKTUBHOCTH STON CHCTEMBI.

9.2. Bammra mpaB pabOTHWKA, YCTAHOBJIICHHBIX 3aKOHOJATEIBCTBOM P® W HacTosImuM
[TonoxeHueM o 3alUTe MEPCOHAIBHBIX AaHHBIX padoTHUKOB IOV, ocymiecTBisercs CyJIoM B
LEeJSIX TpPEeceuyeHrs HEeMpPaBOMEPHOIO HCIIONb30BaHMS MEPCOHANbHBIX JAaHHBIX pPAaOOTHHKAa,
BOCCTaHOBJICHHUS HApYIICHHBIX IpaB M BO3MEIIEHUS MPUYMHEHHOro yiiepba, B TOM dHCIe
MOpaJIbHOIO Bpea.

9.3. Kaxplil COTpyIHUK JOMIKOJIBHOTO 00pPa30BaTENbHOIO YUPEXKACHUS, MOTYydarolIHii
JUist  paboThl KOHOGUIACHIMAIbHBIA JIOKYMEHT, HECeT €AMHOJUYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS U KOH(PHICHIIMATBHOCTh HH(OPMAIIHH.

9.4. Jluna, BUHOBHBIC B HApYyIIEHWHW HOPM, PETYIUPYIOIIMX TOJy4YeHHE, oO0paboTKy H
3alIUTY TEPCOHAJBHBIX JAHHBIX PAOOTHUKA, HECYT OTUCHMIUITMHAPHYIO, aJMHUHUCTPATHBHYIO,
Ipa)XAaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (perepabHbIMU
3akoHamu Poccuiickori®enepanumu.

0.5. 3a HeWCnoJHEHWE WM HEHAJJIC)KAIlee HCIOJHEHHEe PAOOTHUKOM TIO €ro BHHE
BO3JIO)KEHHBIX Ha HET0 00S3aHHOCTEH MO COOJIIOJCHHIO YCTAaHOBJICHHOTO TOpsiiKa paboThl CO



CBEICHUSIMH KOH(HICHIMAIbHOTO Xapakrepa 3aBeayromuii JOY BmopaBe mNpuUMEHSTH
npeaycMoTpeHHble Tpy10BBIM KOJIEKCOMIUCIUIIIIMHAPHBIE B3bICKAHUS.

9.6. Jo;oKHOCTHBIE JIMIIA, B OOS3aHHOCTH KOTOPBIX BXOAWUT BEICHUE IEPCOHATBHBIX
JAHHBIX COTPYAHUKA, O00s3aHbl OOECHEeUUTh KaKJOMY BO3MOYKHOCTb O3HAKOMIIEHHUS C
JOKYMEHTaMH M MaTepuaiaMi, HEIOCPEICTBEHHO 3aTPAaruBalOIIMMHK €ro IpaBa U CBOOOIBI, €CIH
MHOE HE MPEeAyCMOTPEHO 3akoHOM. HempaBomepHBI OTKa3 B IPEJOCTaBIEHUM COOpaHHBIX B
YCTQHOBJICHHOM TIOPSIIKE JIOKYMEHTOB, JHOO HECBOCBPEMEHHOE TPEAOCTABICHHE TaKUX
JOKYMEHTOB MJIM HHOW HMHPOpMALUMU B Cilydasx, MPEIyCMOTPEHHBIX 3aKOHOM, JIMOO
NPEJOCTaBIICHNE HEMOJHOM WM 3aBeOMO JIOKHOW HWH(pOpMalMU - BJEYET HAJOKEHHE Ha
JOJDKHOCTHBIX JIMIl aJMHHMCTpaTUBHOro wmTpada B pasMmepe, ompexaensemom Koxpekcom 00
a/IMUHUCTPATHBHBIX MIPABOHAPYIICHUSX.

10. 3aKkJII0YHTEIbHBIE MOJI0KEHHS

10.1. Hacrosimee ITonoxenue o 3amure U 00paboTKe MepCOHANIBHBIX JaHHBIX PAOOTHUKOB
SBIIICTCSL JIOKAJThbHBIM HOpMaTHUBHBIM akToM JIOVY, mnpunumaercs Ha OOmeMm coOpaHuH
pabOTHUKOB U yTBepKaaeTcs (100 BBOJIUTCS B AeHCTBUE) MpUKa3zoM 3aBeaytomiero JOVY.

10.2. Bce u3MeHeHUs U TOTIOJMHEHMSI, BHOCUMEBIC B HacTosee [lomoxkenue, opopmisroTes
B NHCbMEHHOH ¢opMe B COOTBETCTBUHU JICUCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoi
®denepauuu.

10.3.TTonoxeHne MpUHUMACTCS HAa HEOMPEISICHHBIM CPOoK. MI3MEHEHUs W JTONOJIHEHHS K
[Tonoxenuto MpUHUMAIOTCS B TIOpsiIKe, IpeaycMoTpeHHoM 11.10.1. Hactosmero [Tonoxenus.

10.4. Ilocne npunstus [lonoxenus (MM U3MEHEHUHN U JOMOJHEHUN OTAENbHBIX MyHKTOB
Y pa3J/ie]ioB) B HOBOW PEaKIMK MTPEIbIIYINAs PSIAKIIHS ABTOMATHIYCCKH YTPAUYUBACT CHITY



